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Chapter 144 
EMPLOYEE EMAIL 

  
 Article I 
Retention 

§ 144-1. Definitions 
  
§ 144-2. Length of 
  
§ 144-3. Extended Retention 
  
  
[HISTORY:  Adopted by the Board of Selectmen of the Town of Peterborough: March 15, 2005.  
Amendments noted where applicable.] 
  
  
§ 144-1. Definitions 
EMPLOYEE EMAIL - All email messages received/generated by a Town of Peterborough employee. 
These messages will be located in the employee’s in-box, sent items file, deleted or trash file and archive 
folders.   
  
§ 144-2. Length of 
All employee email shall not be stored or retained electronically for more than sixty (60) days from date 
of receipt or date of sending. Employee email retained for a period of 60 days will be automatically 
deleted by the Town on a monthly basis. 
  
§ 144-3. Extended Retention 
The Board of Selectmen has the right to expressly instruct that employee email be retained for a period 
longer than sixty (60) days.  
  
Employee email shall not be saved on the employee’s local hard drive or on a floppy disk unless 
instructed by the Board of Selectmen.    
  
 


